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Simplified Reconciliation

Some brokerages may not need sophisticated
accounting procedures. In this example, the broker
of record completed the monthly reconciliation on
their monthly bank statement. This is a perfectly
acceptable format, considering that this brokerage

has a small volume of transactions. During an
inspection, an inspector can verify the data
presented by cross-referencing the information
provided with the real estate trust ledger and
trade files of the brokerage.

Your Place Bank
Monthly Account Statement: March 2014
Account Number: 123456789
Previous Balance: $50,425.00
Date Transactions Debit Credit Balance
Previous Balance $50,425.00
05/03/2014 | Deposit 589456 $20,000.00 | $70,425.00
15/03/2014 | Cheque No. 25 $15,000.00 $55,425.00
15/03/2014 Transfer to account 51479547 $5,000.00 $50,425.00
19/03/2014 Deposit 231547 $65,000.00 | $115,425.00
20/03/2014 | Cheque No. 26 $20,000.00 $95,425.00
20/03/2014 | Transfer to account 51479547 | $10,000.00 $85,425.00 Reconciliations
Totals $50,000.00 | $85,000.00 do not have to
be complicated.
Bank Account Balance $85,425 { They need to be
Outstanding Cheques (cheque #21) - $425 completed diligently
Outstanding Deposits® + $0 and accurately.
Reconciled Bank Balance $85,000
Real Estate Trust Accounting Liability
Trade 0041 $20,000
Trade 0042 + $65,000
Total Real Estate Trust Accounting Liability $85,000
Reconciled Bank Balance $85,000
Total Real Estate Trust Accounting Liability - $85,000
Difference $0
/ ;/‘ML Peter Tran, BOR
signed April 12, 2014

25 | A Guide to Brokerage Inspections



Advertising

Inspectors will review a cross-section of advertising during an on-site inspection. This includes both media
advertising and business cards. For additional information on advertising, please see the Advertising
Guidelines, Social Media for Real Estate Professionals Guidelines, and other resources available on the
RECO website (wWww.reco.on.ca).

Brokerages have two key
requirements that must
be included in all forms
of advertising.

Individual registrants have
four key elements that must
be included in all forms

of advertising.

The name of the brokerage

as registered with RECO must
be clearly and prominently
identified personnel, registered
and non-registered)

The name of the registrant
as registered with RECO must be
clearly and prominently disclosed.

The registrant must identify

their role with one of the
approved descriptions such
as “salesperson,” “broker,” or
“broker of record.”

il

9 The registered name must be
described as either a “brokerage’
or “real estate brokerage.”

The name of the brokerage the
registrant works for must be
clearly and prominently identified.

The brokerage name must be
described as either a “brokerage”
or “real estate brokerage.”

As described in the Advertising Guidelines, RECO considers advertising to be “...any notice, announcement
or representation directed at the public that is authorized, made by or on behalf of a registrant and that is
intended to promote a registrant or the business, services or real estate trades of a registrant in any medium
including ... electronic media or publication on the internet (including websites and social media sites).”
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Disclaimer: Registrant and brokerage names used in these
guidelines are fictitious and for demonstrative purposes only.
They do not reflect past, current or potential registrants and
brokerages registered under REBBA 2002.

August 2014
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